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Return of Title IV Funds Software 

�

�
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R2T4 software has been developed to assist schools in

performing return of Title IV aid calculations. The software,

along with reference materials and user guides, can be

downloaded from ED�s SFA download Web site at

http://sfadownload.ed.gov.

Key Concepts 

���������	�
�������
� student who has actually received

Title IV funds or has met the conditions that entitle him or

her to a late disbursement; also an individual who benefits

from a PLUS Loan.

��������������������������	������������������������

�����	��
 The point in time when a school can reasonably

be expected to be aware that a student withdrew. This date is

not necessarily the same as a student�s withdrawal date.�

����������	���
The definition of a payment period for

return of Title IV funds purposes is the definition found in

34 CFR 668.4 that is used for other Title IV purposes. For

example, for a credit hour program, where the program is

measured in semesters, trimesters, quarters, or other

academic terms, the payment period is the semester,

trimester, quarter, or other academic term.

The following applies to a nonterm credit-hour or clock-hour

program that is one academic year or less:

�� The first payment period is the period of time in

which the student completes the first half of the

program as measured in credit or clock hours and

�� The second payment period is the period of time

in which the student completes the second half of

the program as measured in credit or clock hours

(also see the chart on page on next page).
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Payment Periods for Nonterm Credit-Hour Programs and All 
Clock-Hour Programs Longer Than One Academic Year 
Program Length First and Subsequent 

Full Academic Years 
Remaining Portion Less 
Than a Year 

1st Payment

Period

2nd Payment

Period

1st Payment

Period

2nd Payment

Period

Multiples of a full

academic year

Period of

time in

which a

student

completes

the first half

of the

academic

year

Period of

time in which

a student

completes the

second half

of the

academic

year

N/A N/A

Longer than an

academic year,

remainder shorter

than or equal to

one-half an academic

year

Period of

time in

which a

student

completes

the first half

of the

academic

year

Period of

time in which

a student

completes the

second half

of the

academic

year

Period of

time in which

a student

completes the

remainder of

the program

N/A

Longer than an

academic year,

remainder shorter

than an academic

year, but longer than

half an academic year

Period of

time in

which a

student

completes

the first half

of the

academic

year

Period of

time in which

a student

completes the

second half

of the

academic

year

Period of

time in which

the student

completes the

first half of

the remainder

of the

program

Period of time

in which a

student

completes the

second half of

the remainder

of the program
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Return of Title IV Funds

  
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 

�
��������������������������������

�

�

�

Period of enrollment-The academic period established by a
school for which institutional charges are generally assessed.

Title IV aid disbursed-Funds a school credits a student�s
account or pays directly to a student or parent. These funds
include Title IV funds received from ED, FFEL funds
received from a lender, or institutional funds labeled as Title
IV funds in advance of receiving actual Title IV funds.

Title IV aid that could have been disbursed-Funds for
which a student has met the conditions of a late disbursement,
not including Title IV funds the student was not otherwise
eligible for at the time he or she withdrew.

Withdrawal Date-The date a student stopped attending
school. This date is determined by a school according to
regulatory requirements, and how it is determined is based on
whether or not the school is required to take attendance.

(Also see the chart on withdrawal dates on the next page.)
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Withdrawal Dates for a School 
Not Required to Take Attendance 

1. In place of the dates listed, a school may always use as a student’s withdrawal date the student’s last date of 
attendance at an academically related activity, if the school documents that the activity is academically related and 
that the student attended the activity. 

2. For a student who withdraws without providing notification to the school, the school must determine the withdrawal 
date no later than 30 days after the end of the earlier of (1) payment period or period of enrollment (as appropriate), 
(2) academic year, or (3) educational program. 

Withdrawal Type Circumstance Withdrawal Date1 

�
Date of the School’s 
Determination That the 
Student Has Withdrawn2 

Official Notification The student begins the
school�s withdrawal
process.

The student otherwise
provides official
notification to the school of
intent to withdraw.

The date the student
begins the school�s
withdrawal process.

The date the student
otherwise provides the
notification.

If both circumstances
occur, use the earlier
date.

Later of the student�s
withdrawal date

or

the date of notification.

Official Notification
Not Provided

Official notification not
provided by the student
because of circumstances
beyond the student�s
control.

All other instances where
student withdraws without
providing official
notification.

The date the school
determines is related to
the circumstances
beyond the student�s
control.

The midpoint of the
payment period or
period of enrollment, as
applicable.

The date the school becomes
aware that the student has
ceased to attend.

Leave of Absence
Related

The student does not
return from an approved
leave of absence.

The student takes an
unapproved leave of
absence.

The date the student
began the leave of
absence.

The earliest of the date of the
end of the leave of absence or
the date the student notifies
the school that he or she will
not be returning to the school.

The date the student began the
leave of absence.

Withdrawal After
Rescission of Official
Notification

The student withdraws
after rescinding a previous
official notification of
withdrawal.

The student�s original
withdrawal date from
the previous official
notification.

The date the school becomes
aware that the student did not,
or will not, complete the
program period or period of
enrollment.
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Return of Title IV Funds

  
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 

 
Clock hours completed vs. clock hours scheduled to be

completed
The percentage of Title IV aid earned is based on
completed clock hours or, in some cases, scheduled clock
hours at the time the student withdrew.

Students who complete at least 70 percent of their scheduled
hours before withdrawing earn Title IV funds based upon
their total scheduled hours for the time they were enrolled,
rather than the actual hours completed. If the percentage of
scheduled hours completed is less than 70 percent, clock
hours completed must be used (See Examples below and on
the next page).
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
 
_______________________________ 
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Step 2:  Percentage of Title IV Aid Earned 
C. Withdrawal date ____________ 

Percentage of payment period or period of enrollment completed 

Calculation 1 – Determine the clock hours completed* in the payment period or period of enrollment 
divided by the total clock hours in the payment period or period of enrollment. 
220 (completed hours) / 450 (total hours)  = 48.9% 

If this percentage is greater than 60%, enter 100% in Box C and proceed to Step 3. 

If this percentage is less than or equal to 60%, proceed to Calculation 2. 

Calculation 2 – Determine the clock hours completed* in the payment period or period of enrollment 
divided by the clock hours scheduled to be completed as of the date the student withdrew. 
220 (completed hours) / 270 (scheduled to complete) =  81.5% 

If this amount is less than 70%, enter the percentage from Calculation 1 in Box C and proceed to Step 3.  
If this amount is 70% or greater, determine the clock hours scheduled to be completed as of the date the 
student withdrew divided by the total clock hours in the payment period or period of enrollment and enter 
this amount in Box C (this amount may be greater than 60%). 
 
*Excused absences do NOT count as completed hours. 
 
270 (scheduled to complete) / 450 (total hours) = 60%          C   60% 

�
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Earned aid-The amount of aid a student is eligible to receive
as calculated by the school based on the student�s attendance.
May or may not include amounts already disbursed.

Unearned aid-The amount of aid a student has not earned, as
calculated by a school for the return of Title IV funds. This
may or may not include amounts already disbursed.

Amount of Title IV aid earned
The amount of Title IV aid
earned is determined by multiplying the percentage of the
payment period or period of enrollment a student completed
by the total amount of aid that was disbursed and that could
have been disbursed.

Post-withdrawal disbursement-When the amount of aid that
is earned by a student for the payment period or period of
enrollment exceeds the amount of aid that was disbursed by a
school, the student is due a post-withdrawal disbursement.
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Step 2:  Percentage of Title IV Aid Earned 
C. Withdrawal date ____________ 

Percentage of payment period or period of enrollment completed 

Calculation 1 – Determine the clock hours completed* in the payment period or period of enrollment 
divided by the total clock hours in the payment period or period of enrollment. 
220 (completed hours) / 450 (total hours)  = 48.9% 

If this percentage is greater than 60%, enter 100% in Box C and proceed to Step 3. 

If this percentage is less than or equal to 60%, proceed to Calculation 2. 

Calculation 2 – Determine the clock hours completed* in the payment period or period of enrollment 
divided by the clock hours scheduled to be completed as of the date the student withdrew. 
220 (completed hours) / 340 (scheduled to complete) =  64.7% 

If this amount is less than 70%, enter the percentage from Calculation 1 in Box C and proceed to Step 3.  
If this amount is 70% or greater, determine the clock hours scheduled to be completed as of the date the 
student withdrew divided by the total clock hours in the payment period or period of enrollment and enter 
this amount in Box C (this amount may be greater than 60%). 

*Excused absences do NOT count as completed hours    C  48.9%�
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Step 5:  Amount of Unearned Title IV Aid Due from the SCHOOL 

G. Institutional charges for the payment period or period of enrollment 

Tuition and Fees  $2,000      Board      $500                                      Other                         
Room_____________________Other_______________________Other______________ 

              Total Institutional Charges      G.   $2,500 

H. Percentage of Title IV aid unearned (100% - Box C)                    H.    55% 

 
�. Multiply institutional charges for the payment period or period of enrollment (Box G) time the  
   percentage of  Title IV aid unearned (Box H). $2,500 (Box G)  X   55% (Box H) = $1,375 
���������������������������� � � � � � � � � �   I.   $1,375 
 
J. Compare the amount of Title IV aid to be returned (Box F) to Box I and enter the lesser amount 
                                                                                                                                                   J.    $1,375    

�
Institutional charges- Charges assessed by a school for
tuition and fees, room and board contracted with the school,
and other charges assessed by the school. Books, supplies,
and equipment are considered institutional charges if there is
no real and reasonable opportunity to buy the books,
supplies, or equipment from a source other than the
institution.
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Percentage of Title IV aid unearned
To determine the
percentage of unearned aid subtract the percentage of earned
aid from 100 percent. To determine the amount of unearned
aid due from the school, multiply the institutional charges for
the payment period or period of enrollment (Box G) times the
percentage of Title IV aid unearned (Box H).		

	

Example: It is determined that the amount of aid to be returned is $2,500 (Step 4), and the amount calculated to
be returned by the school is $1500 (Step 5). The amount to be returned by the student is $1,000 (Step 7, $2,500
- $1,500 = $1,000). The amount to be returned consists of $500 in loan funds and $500 in grant funds. (See
Step 8 from the worksheet below.)

Step 8:  Return of Funds by the STUDENT  
The student (or parent for a PLUS Loan) must return unearned aid for which the student is responsible (Box K)
by repaying funds to the following sources, in order, up to the total net amount disbursed from each source, after
subtracting the amount the school will return. Amounts to be retuned to grants are reduced by 50%.

Amount for Amount for
School to Initial Amount Student to
Return to Return Return

1. Unsubsidized FFEL/Direct Stafford Loan ___$ 500 5. Pell Grant ____$500_____ X 50% = ___$250_____
2. Subsidized FFEL/Direct Stafford Loan ________ 6. FSEOG _____________ X 50% = ___________
3. Perkins Loan ________ 7. Other Title IV Programs _____
4. FFEL/Direct PLUS _________ (X 50% for grant funds)

�Loan amounts are returned in accordance with the terms of the promissory note. No further action is required other
than notification to the holder of the loan of the student�s withdrawal date.

Example: A student received Pell Grant funds ($1,000), a subsidized Direct Loan ($700), an Unsubsidized
Direct Loan ($500), and a Perkins Loan ($1,000). $2,500 is due to be returned by the school.

Step 6:  Return of Funds by the SCHOOL

The school must return the unearned aid for which the school is responsible (Box J) by repaying funds to the
following sources, in order, up to the total net amount disbursed from each source.

Amount for Amount for
School to School to
Return Return

���Unsubsidized FFEL/Direct Stafford Loan ___$ 500__ 5. Pell Grant_$ 300___
2. Subsidized FFEL/Direct Stafford Loan ___$ 700__ 6. FSEOG _________
3. Perkins Loan ___$1,000__ 7. Other Title IV programs______
4. FFEL/Direct PLUS __________
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1. The definition of earned aid is the amount of aid that the

student has received from Federal Work-Study.

2. A Title IV recipient is a student who has applied for

Title IV funds.

3. Title IV aid disbursed is the amount of funds that the school

credits to a student�s account or pays directly to the student

or parent with Title IV funds.

4. The return of Title IV aid requirements do not apply if the

school does not assess any charges to the student.

5. The date of determination that a student withdrew and the

student�s withdrawal date is the same date.

6. A school cannot grant a LOA that exceeds more than 180

days in any 12-month period.

7. The procedure for determining the date a student withdrew

is the same for all schools.

�������	
�	���
	����	����������

1.False�Earnedaidistheamountofaidthestudentis

eligibletoreceiveascalculatedbytheschoolbasedonthe

student�sattendance.FWSisnotincludeinR2T4

calculation.

2.False�ATitleIVrecipientisastudentwhohasreceived

TitleIVfunds.

3.True

4.False�ThereturnofTitleIVfundsstillapplyevenifthe

schooldoesnotassessanychargestothestudent

5.False�Thedateofdeterminationthatastudentwithdrew

andtheactualwithdrawaldatecanbedifferent.

6.True

7.False-Theprocedurefordeterminingthedateastudentwithdrewis

differentdependingoniftheschoolisrequiredtotakeattendance.
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�����
���%�����������
�����
�������
��������������
�����������(�?���
�
�����
&��������
����
�
�%�������������������������
���������#��������
��������%�����
������-��&���-�����
���-�������
"---$�%������������#�����%�������#���%��
��
�����
�����
�����������,���
���
�
=��=���%���6(�?���
�
��
���%����������
������
�&
���������
�����������B����
�������
����
���&����
	����
���
������
���
��������
���������
������7�&��%���*(������
����
�����	
����
	��������
�����
	
������
�
���
�����
�������������������
���
����
�
��(�������:������
�����
�
����������
	
����
	
�����������������������������.����%���*6��0���
��������������
��
���
��������������
�����
����
������	���(����=���%���*���
�
C����?���
�
���������������������=���%���*�(�����������������
�������
�����
�������
��������	
��
���#�����%��������+��
�������������B��������	������
�������
���������������	�������B���
����(�
����
����	�
�
�
���
%����	
����
	
�����#�(������
&������
�������
��������������
��������������B��
���
�

��	
����
	
����������
���
�&
�������	����������
����������
������

����������0������
���
������
������������B�����
���
����
�������
������	
����
	
��
�������
���������������������
�������
�����
�����"	�
���������������=���%���*�$����
�
7�	���������������������
������������
���� )��������
����
�
�����D�������	�������������&
�����
�
�

September 2001 

Sun Mon Tue Wed Thu Fri Sat 
      1 
2 3 4 5 6 7 8 
9 10 11 12 13 14 15 
16 17 18 19 20 21 22 
23 24 25 26 27 28 29 
30       

October 2001 

Sun Mon Tue Wed Thu Fri Sat 
 1 2 3 4 5 6 
7 8 9 10 11 12 13 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28 29 30 31    
       
�

November 2001 

Sun Mon Tue Wed Thu Fri Sat 
    1 2 3 
4 5 6 7 8 9 10 
11 12 13 14 15 16 17 
18 19 20 21 22 23 24 
25 26 27 28 29 30  
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December 2001 

Sun Mon Tue Wed Thu Fri Sat 
      1 
2 3 4 5 6 7 8 
9 10 11 12 13 14 15 
16 17 18 19 20 21 22 
23 24 25 26 27 28 29 
30 31      
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Analysis of Case Study 1:  Jessica Rabbitt 
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Step 1: Student’s Title IV Aid Information 

������������?���
�
�
��������
&���
��
�%������������
���
���
��
��

�(�������
���� )�

��
��
����
������
�����������������������
����
�
����
/����
��2����E�
��� �����'*(�4�������
�

�����
���� )�

���
�%������F�'*�4����

+��
����
������?���
�
B���
���� )�

��	
���
�%�����(�����
����������
���� )�

����
���������
&��
%�����
�%������
��'���

 
B.  Title IV aid disbursed plus Title IV aid that could have been disbursed = $1,562.50 

Step 2: Percentage of Title IV Aid Earned 
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Step 3: Amount of Title IV Aid Earned by the Student 
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June 2001 

Sun Mon Tue Wed Thu Fri Sat 
     1 2 
3 4 5 6 7 8 9 
10 11 12 13 14 15 16 
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24 25 26 27 28 29 30 
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Step 1: Student’s Title IV Aid Information 

��� +��
����������
�����
�������
����������>5�2������(�
��
������
��������
�������
����
�
�����
<�	�&��(�

������
��
���
��
����
������
����
�
����
���� )�������"�����,
����(�>5�2$�

��
��������
�������
����
�
�����*��!��������/#5=E�������
�������(��
����E#+-������
�������������
�
�������������
���
����

2����E�
���'�������
/#5=E�'��������

�
����
���� )�

���
�%������F�'�������

�
+�� <���/����
��#�%�
�
;���#�
������>�
��"'*(������$�	
�������
�%��������
�
+�����
���
���� )�

���
�%�����������

����
���������
&��%�����
�%������F�'*(4������

�

Step 2: Percentage of Title IV Aid Earned 
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Step 3: Amount of Title IV Aid Earned by Student 
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Step 4: Total Title IV Aid to be Disbursed or Returned 
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Federal Pell Grant  $   400.00       $   200.00    $   200.00������( )                  ( ) 
Federal Perkins Loan $4,000.00  $2,000.00 $2,000.00      ( )                 ( )  
Subsidized Stafford $2,625.00       $1,312.50    $1,312.50      ( )                 ( )  
State Grant     $1,200.00       $   600.00    $   600.00      ( )                 ( ) 
STS Scholarship  $2,000.00  $1,000.00 $1,000.00 ( )           ( ) 
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January 2002 

Sun Mon Tue Wed Thu Fri Sat 
  1 2 3 4 5 
6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28 29 30 31   
       
�

February 2002 

Sun Mon Tue Wed Thu Fri Sat 
     1 2 
3 4 5 6 7 8 9 
10 11 12 13 14 15 16 
17 18 19 20 21 22 23 
24 25 26 27 28   
       
�

March 2002 

Sun Mon Tue Wed Thu Fri Sat 
     1 2 
3 4 5 6 7 8 9 
10 11 12 13 14 15 16 
17 18 19 20 21 22 23 
24 25 26 27 28 29 30 
31       
�

April 2002 

Sun Mon Tue Wed Thu Fri Sat 
 1 2 3 4 5 6 
7 8 9 10 11 12 13 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28 29 30     
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Analysis of Case Study 3:  Chesler Cheetah 
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Step 1: Student’s Title IV Aid Information 
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Step 2: Percentage of Title IV aid earned 
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Step 3: Amount of Title IV Aid Earned by Student 
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Step 4: Total Title IV Aid to be Disbursed or Returned 
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E. Because the total Title IV aid earned (item D) is less than the aid disbursed (item A), no post-
withdrawal disbursement is due, and we proceed to Item F.  
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Step 5: Amount of Unearned Title IV Aid Due from the School 
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Step 6: Return of Funds by the School 
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Step 7: Initial Amount of Unearned Title IV aid due from Student 
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Step 8: Return of Funds by the Student 
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Case Study 4:  Michael Mongoose 
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Michael is not required to purchase his books and supplies from HKU.  On February 10 (32 calendar 
days), you were advised by the head of the Chemistry Department that Michael was hospitalized 
after inhaling noxious gases in the lab (an experiment gone awry).  Michael has decided to withdraw 
and spend some time reconsidering his choice of major.  The University has decided to retroactively 
withdraw Michael and cancel 100 percent of his tuition and fees.  His room and board charge 
remains at 100 percent.  Upon checking with his instructors, you determined that his last date of 
class attendance was February 8 (30 calendar days).  
 
Prior to this incident, Michael’s student account had been credited for the term with the first 
disbursement of his Federal Pell Grant, Direct Subsidized Loan, FSEOG, State grant, and HKU 
scholarship.  In addition, he had earned $200.00 in FWS. 
 

January 2002 

Sun Mon Tue Wed Thu Fri Sat 
  1 2 3 4 5 
6 7 8 9 10 11 12 
13 14 15 16 17 18 19 
20 21 22 23 24 25 26 
27 28 29 30 31   
       
�

February 2002 

Sun Mon Tue Wed Thu Fri Sat 
     1 2 
3 4 5 6 7 8 9 
10 11 12 13 14 15 16 
17 18 19 20 21 22 23 
24 25 26 27 28   
       
�

March 2002 

Sun Mon Tue Wed Thu Fri Sat 
     1 2 
3 4 5 6 7 8 9 
10 11 12 13 14 15 16 
17 18 19 20 21 22 23 
24 25 26 27 28 29 30 
31       
�

April 2002 

Sun Mon Tue Wed Thu Fri Sat 
 1 2 3 4 5 6 
7 8 9 10 11 12 13 
14 15 16 17 18 19 20 
21 22 23 24 25 26 27 
28 29 30     
       
�
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Analysis of Case Study 4:  Michael Mongoose 
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Step 2: Percentage of Title IV Aid Earned 
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Step 3: Amount of Title IV Aid Earned by Student 
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Step 4: Total Title IV Aid to be Disbursed or Returned 
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Step 5: Amount of Unearned Title IV Aid Due from the School 
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Step 6: Return of Funds the School 
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Step 7: Initial Amount of Unearned Title IV aid due from Student 
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Step 8: Return of Funds by the Student 
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